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1 Welcome to the Clay Tablet Connector for Oracle WebCenter Sites 1.1 The Translation Lifecycle

1 Welcome to the Clay Tablet Connector for Oracle WebCenter Sites

Welcome to the Clay Tablet Connector for Oracle WebCenter Sites ("Connector"). The Connector enables you to
automate sending and retrieving assets from Oracle WebCenter Sites, which dramatically reduces the effort
required to create, maintain, and publish Web content in multiple languages.

1.1 The Translation Lifecycle

The translation lifecycle is the broad process of selecting content, sending it out for translation, and then
receiving the translated content back from translation.

This set of steps usually fits inside a larger, more general process called the content lifecycle, which is the
process of creating, reviewing, editing, approving, and publishing content.

When you consider the translation lifecycle and the content lifecycle together, you have the global content
value chain, which is the strategy for managing multilingual content.

The content lifecycle and the translation lifecycle are impacted by the workflow steps you implement in Oracle
WebCenter Sites to manage multilingual content.

Remember that localizing content is a subset of steps in the broader content lifecycle. This willimprove your
focus on key localization considerations, improve processes, and keep all content stakeholders included.
Together, this results in better content management.

1.2 How the Connector Helps You Manage Your Translation Lifecycle

The Clay Tablet Connector for Oracle WebCenter Sites ("Connector") is a plug-in module for Oracle WebCenter
Sites. It provides a range of features and user interface enhancements in Oracle WebCenter Sites that enable
you to select, send, monitor, and retrieve content for translation into any language Oracle WebCenter Sites
supports.

These features automate the process, which dramatically reduces the effort and time required for the export
and re-importation of content that needs to be localized. This is very helpful when translating large volumes of
content or ensuring that translated content is quickly re-imported to meet deadlines.

When you use the Connector, you manage your translation lifecycle entirely from within Oracle WebCenter
Sites:

1. The Connector exports your content from Oracle WebCenter Sites in XML format and delivers these content
files to the central, hosted Clay Tablet Platform.

2. The Clay Tablet Platform delivers your content to your translation providers, based on routing rules that
your company chooses and Clay Tablet Technologies implements.

3. When the translated content is ready, the Clay Tablet Platform retrieves it from your translators and delivers
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1 Welcome to the Clay Tablet Connector for Oracle WebCenter Sites 1.3 Using this Guide

it to the Connector.
4. The Connector automatically re-imports the content into the correct location in Oracle WebCenter Sites.

You can then review, revise, reject, or publish the translated content as needed.

Note: Neither the Connector nor the Clay Tablet Platform performs any translation. Similarly, Clay Tablet
Technologies does not provide any translation services. Your company chooses the translation provider that
performs the translation.

1.3 Using this Guide

Purpose of this guide

This guide describes how to use the Clay Tablet Connector ("Connector") for Oracle WebCenter Sites ("OWCS")
to manage your translation lifecycle. It describes how to send out OWCS assets for translation and receive them
back from translation.

Who should use this guide

This guide is intended for content editors, project, marketing, localization or translation managers, or others
who are responsible for creating, editing, or approving assets for translation that reside in your OWCS CMS.
This guide is also useful for translation providers who receive assets from your OWCS CMS, because it describes
your company's translation management process.

What your company setup should be

This document assumes that:

B Your company already has a functioning instance of OWCS .

B The Connector has been installed, configured, and tested on your OWCS instance.

B Clay Tablet Technologies has set up the Clay Tablet Platform to send assets to your translation providers.

What you should already know

This document assumes that:

B You are familiar with the Connector's configuration for your OWCS CMS, and the reasons for choosing
certain configuration options. This is important because your company's configuration determines which
features are available.

B You have a strong working knowledge of OWCS.

B You are familiar with your company's translation process and requirements.
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1 Welcome to the Clay Tablet Connector for Oracle WebCenter Sites 1.3 Using this Guide

B You have valid user credentials to log into OWCS.

B You have the required permissions to access the Connector functionality described in this guide.

Note: Not all the features described in this guide may be available. Feature availability depends on both your
company's Connector setup and the roles to which you are assigned. If you cannot access functionality that
you need, contact your company's OWCS administrator.

How this guide is organized

This guide contains the following chapters:

Chapter Description

"Welcome to the Clay Tablet A brief description of the Clay Tablet for OWCS solution and how it fits into
Connector for Oracle the translation lifecycle. It also includes information about this guide and
WebCenter Sites" on page 5 Clay Tablet Technologies Support contact information.

"Getting Started with the Clay |How to get started and an overview of the Connector interface and key
Tablet Connector for Oracle features.
WebCenter Sites" on page 9

"Collecting Assets for How to collect assets for translation.
Translation" on page 14

"Adding Assets to Translation How to add collected assets to new or existing translation jobs.
Jobs" on page 28

"Sending Out Jobs for How to send out jobs for translation.
Translation" on page 40

"Monitoring the Translation How to monitor the translation status of assets and jobs that you sent out
Status of Assets and Jobs" on  |for translation.

page 42

"Post-Translation Tasks" on How to perform post-translation tasks, including approving translated assets
page 52 and archiving jobs.

"Using Workflow to Manage the |How to use workflow to manage the translation process.

Translation Process™ on page 58 | mportant: This feature is available only if your company has configured the
CT: Approval for Content workflow.

"Administrative Tasks" on page |How to perform administrative tasks from the Clay Tablet Dashboard
66 interface.

How to find out more about the Clay Tablet Connector for OWCS

For information on installing and configuring the Clay Tablet Connector for OWCS, read the Clay Tablet
Connector for Oracle WebCenter Sites Installation and Configuration Guide.
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Documentation conventions

This guide uses the following conventions:

Convention|Description

Bold Highlights screen elements such as buttons, menu items, and fields.

Courier |Highlights input, file names, and paths.

Italics Highlights terms for emphasis, variables, or document titles.

> Indicates a menu choice. For example, "Select Translation > Translate Asset."

1.4 How to Contact Clay Tablet Support

Email @: support@clay-tablet.com
Telephone: +1-416-363-0888 option "3"
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2 Getting Started with the Clay Tablet Connector for Oracle WebCenter Sites

The Connector supports all web browsers that Oracle WebCenter Sites ("OWCS") supports.
Recommendation: Use the Firefox browser with the Connector.

To access the Connector:

1. Loginto OWCS.
2. Click the Contributor application icon .

The translation-management interface is primarily available on the Translation menu and in right-click
context menus.

Note: To access the Connector configuration and administration interface, after logging in to OWCS, click the
Clay Tablet Dashboard application icon @

2.1 Key Features

The Clay Tablet Connector for OWCS ("Connector") has the following key features:
B "Managing Translations with Workflow" on page 9

B "Multiple Ways to Collect Assets for Translation" on page 10

B "Multiple Ways to Manage Collected Assets" on page 10

B "Optimizing Translation" on page 10

B "Selecting a Translation Provider" on page 10

2.1.1 Managing Translations with Workflow

If properly configured, you can usethe CT: Approval for Content workflow with the Connector to
manage your translations. To use the workflow with the Connector, you put assets in the workflow in the
Contributor interface. Using the workflow with the Connector has the following advantages:

B You may receive email notifications when an asset is translated or assigned to you.

B Your company may have extended and integrated the final step of the CT: Approval for Content
workflow with other workflows. For example, this workflow may be configured so that the asset is assigned
to an additional person for review and approval before publication, for example, a legal review.

B You may be able to assign due dates to assets.

B You may be able to delegate your assignments to other people.

For more information and detailed instructions, see "Using Workflow to Manage the Translation Process" on
page 58.
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2 Getting Started with the Clay Tablet Connector for Oracle WebCenter Sites 2.1 Key Features

In order for the workflow process to work as described above, it must be configured. For detailed configuration
instructions, refer to the Clay Tablet Connector for Oracle WebCenter Sites Installation and Configuration
Guide.

2.1.2 Multiple Ways to Collect Assets for Translation

There are multiple ways to use the Connector to collect assets for translation:

B You can collect a single asset for translation. For details, see "Collecting One Asset for Translation" on page
14.

B You can simultaneously collect multiple assets for translation, from either the Site Tree or the Content Tree.
For details, see "Collecting Multiple Assets for Translation" on page 20.

2.1.3 Multiple Ways to Manage Collected Assets

There are multiple ways to manage collected assets:

B You can create a new job for the assets. This is described in both "Collecting One Asset for Translation" on
page 14 and "Collecting Multiple Assets for Translation" on page 20.

B You can add the collected assets to an existing job. This is described in both "Collecting One Asset for
Translation" on page 14 and "Collecting Multiple Assets for Translation" on page 20.

B You can send the collected assets to the Translation Queue, so that you can add them to jobs later. For
details, see "Adding Assets in the Translation Queue to Jobs" on page 28.

2.1.4 Optimizing Translation

The Optimize Translation feature helps you reduce translation costs, by reducing the quantity of content that
Connector sends to translation providers. It sends only changed content fields out for translation. To do this, it
checks each field in the source version of the asset for any content changes, and it sends only changed fields out
for translation. If an assets was previously translated and it has not changed, then the Connector does not send
it for translation again: Instead, it uses the stored translation.

You specify this feature by selecting the Send Modified Fields Only check box when you collect one or more
assets to send out for translation. When this check box is selected, the Connector sends out for translation only
changed content fields in the assets. If a field was previously translated and it has not changed, then the
Connector does not send it for translation again: Instead, it uses the stored translation.

2.1.5 Selecting a Translation Provider

If your company has multiple translation providers, your company's Connector setup may enable you to select
which one to use when you send out assets for translation.

This feature is available whenever you send out a job for translation.
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2.2 The Connector at a Glance

The Connector has two main interfaces in OWCS:

m The Contributor interface, which you open by this clicking this application icon . This is the part of the
Connector that you use for day-to-day translation-management tasks, such as sending out assets for
translation, and receiving assets back from the translation provider.

# The Connector installs a Translation menu in this interface.

Important: If your site has menu customization in the Contributor interface, this may override the
Connector's customization, which can prevent the Translation menu from being displayed. If this
happens, ask your OWCS administrator to enhance the menu customization in the Contributor interface,
so that the site displays the Translation menu. For example, the avisports site, which is included in the
OWSC installation, has menu customization that overrides the Connector's customization, which
prevents the Translation menu from being displayed.

# The Connector installs context-menu items.

Any user with the CTUser role for the specified site can access this interface.

Content Edit View Transition

Translation Queue

Job Status
FirstSitell Site ‘
- | Transiate Asset
+/ [ Detautt
+ [l Unplaced Pages ]
4 Bookmarks (0) Q@ (L] Assignments (4) 9
| About Clay Tablet
AssetMame . Action to Take Assigned by  Due (Days)
wad
e
wad
wad
Content Tree
My Work J= Saved Searches (0) o o, Checkouts (0) o

B The Clay Tablet Dashboard interface, which you open by clicking this application icon . This is the
configuration and administration part of the Connector. Any user with the CTAdmin role can access this
interface.

Note: This guide describes the administration part of this interface, while the Clay Tablet Connector for
Oracle WebCenter Sites Installation and Configuration Guide describes the configuration part of this
interface.
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Dashboard Configuration

Assign Lo

Configuration Management Locale Tools
This component provides the main control center for [ - These took alow you to view the detais about al jobs, These locale took allow users to enable globzlzation directly in WCS
spediic configuration of the integration. transiation requests, and exceptions. without having to go through mukiple configuration screens.

utilities About this Integration (Version 1.0.0) About Clay Tablet

These utities allow you to manually upload translation files or pol CT This integration provides seamless user interface and back-and Clay Tablet's connectivity platform and CMS connectors are the most

platform for updates of outstanding transhtion jobs. connectivity betwean WebCenter Sites and Cly Tablet for the purpose  widely used and proven solutions avalable. Used worldwide for over 5
N of enabing automated transiation support in WCS via Cley Tablet's years, the system is stable, proven, tested and endorsed by al leading

transiation routing platform. CMS vendors, relied on by scores of enterprise chents for fast relable
movement. of content for transition.

Check Messages Now

on and Configuration Guide

For more information about Clay Tablet, v

2.3 How to Manage Translations with the Connector

When you use the Connector to manage translating assets in OWCS, you complete the following general steps:
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1. Collect assets for translation. Collect Asset or
Assets

2. Add assets: o

P

! toanewjob Send to Translation
to an existing job Queue
“ totheTranslation Queue (add these assets to a job later)

Ya Y

Add to New Job ;

3. Optional. If assets were added to a job, save the job.
(Create New Joh)

Add to Existing Job

4. Send out the job for translation. T

V. — — Y

5. Optional. Monitor job. Save Job —Send—» Send Jab

The translation provider translates assets, and translated assets return

from translation.

Note: If you configure the translation job to put the target asset into a Monitor Job

workflow state, then you can configure the workflow steps to send out
Y

email alerts when the asset returns from translation. For more
. . . . Approve Translated
information, refer to the appropriate version of the OWCS PP Assets

documentation at
http://www.oracle.com/technetwork/middleware/webcenter/sites/doc L

umentation/index.html. Archive Job

6. Approve the translated assets so that they can be published.
7. Optional. Archive the completed job.

Note: Administrators can archive incomplete jobs.
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3 Collecting Assets for Translation 3.1 Collecting One Asset for Translation

3 Collecting Assets for Translation
The first step in sending assets out for translation is collecting them. After you collect assets, you organize them
into jobs. Each job can contain one or more assets.

Important: OWCS supports assets that are either Web pages or attachments, such as Microsoft Word files.
However, the Connector supports sending out for translation only assets that are Web pages. The Connector
does not support sending out for translation assets that are attachments.

You collect assets for translation in the Contributor interface:

When an asset is selected in the Site Tree or in the Content Tree in the navigation pane on the left, you can
select Translation > Translate Asset from the menu.

If the Site Tree bar is selected at the bottom of the navigation pane on the left, then you can right-click on an
asset in this tree and select Translate or Translate Branch from the context menu that opens.

If the Content Tree bar is selected at the bottom of the navigation pane on the left, then you can right-click
on an asset in this tree and select Translate or Translate Children.
There are multiple ways to collect assets for translation:

For instructions on collecting a single asset for translation, see "Collecting One Asset for Translation" on page
14.

For instructions on collecting multiple assets for translation, see "Collecting Multiple Assets for Translation"
on page 20.

Note: When you collect multiple assets, you can filter them so that you add certain ones to specific jobs or
you can send them to the Translation Queue. For details, see "Filtering Assets in a List" on page 25.

3.1 Collecting One Asset for Translation

This section describes how to collect a single asset to send for translation. After you collect this asset, you can
add it to a new or an existing job, or you can send it to the Translation Queue, so that you can add itto a job
later.

To collect one asset for translation:
1. Do one of the following:

From the navigation pane, open an asset in the Site Tree or the Content Tree, and then select Translation
> Translate Asset from the menu.

In the navigation pane, select an asset, right-click, and select Translate from the context menu.

Open the asset, and select Translation > Translate Asset from the menu.
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3 Collecting Assets for Translation

Click the Translate this asset now link in the following scenario: You select Translation > View

3.1 Collecting One Asset for Translation

Translations when an asset is in Form mode and Inspect view, and the asset has not been translated. The

following message is displayed: This asset currently has no translations.

The Translate page opens.

Hame:

Description:

1D

Locale:

Existing Translations:

Select Target Workflow:

Add To Job/Queua:

Send with Dependencies:

Send Modified Fields Only:

Transkate AdvCols: FSIIHotItems

FoIHotIterms

Hot Items

1124978777055

en_us

Hone

Do Mot Add to Workflow

CQuaue for Later -

Target Languages

as_ES de_DE
hu_HU | f_FR
th_CN

2. Specify the following translation options:

Field Description

Name The name of the asset, which was specified when the asset was created. Read-only.

Description A brief description of the asset, which was specified when the asset was created. Read-
only.

ID OWCS's unique identifier for the asset. Read-only.

Locale The OWCS locale for the source language of the asset to send out for translation. Read-
only.

Existing Indicates whether translations already exist for this asset. Read-only.

Translations B None: There are no translations for this asset.
B |fthis asset has previously been translated, then the locales for the translated

languages are displayed.
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3 Collecting Assets for Translation 3.1 Collecting One Asset for Translation

Field Description
Select Target To assign the asset to the translation workflow, select the CT: Approval for
Workflow Content workflow. Otherwise, select Do Not Add to Workflow. For more

information, see "Using Workflow to Manage the Translation Process" on page 58.

Add to Job/Queue |Specifies the job for the asset to the Translation Queue. Select a job or one of the
following options from the list:

B The job name of a job that has not yet been sent out for translation. These are jobs
that have Created status.

B Queue for Later:Sends the assetto the Translation Queue, where it still must be
added to a job before you send it out for translation. For a list of reasons for sending
an asset to the Translation Queue, see "Adding Assets in the Translation Queue to
Jobs" on page 28.

B Create New Job: Enablesyou to create a new job for this asset.

Send with When this check box is selected, the Connector sends out any components in the asset

Dependencies for translation as separate assets.

Send Modified Send out for translation only changed content fields in the asset. If a field was

Fields Only previously translated and it has not changed, then the Connector does not send it for
translation again: Instead, it uses the stored translation.

Target Languages |[Select one or more target languages for translating the asset.

3. Click Next.

If you selected Create New Jobin the Add to Job/Queue list, a pop-up window opens, prompting you
to enter a name for the new job. Enter the name and click OK.

If you selected Queue for Later inthe Add to Job/Queue list, the Translation Queue opens. For
details, see "Adding Assets in the Translation Queue to Jobs" on page 28.

If you added the asset to a new or an existing job, the Job Details page opens.
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3 Collecting Assets for Translation

3.1 Collecting One Asset for Translation

Job Details 4

Job ID:

Job Name:

Description:

Status:

Created:
Last updated:

PO Number:

Due Date (yyyy-mm-dd):
Translation Provider:
Send Modified Fields Only:

Assets in this Job:

Asset Type : 1D o
Document_C : 111472140
Document_C : 111472140
Document_C : 111472140
Product_P : 1114083739026

Product_P : 1114083739026

4cc03bB4-a8a7-430b-b12f-00290087d258

192

Created

fwadmn (2015-02-19 19:15:02)
2015-02-19 19:35:24

Total 5 Pending 5

Showing 5 total racord(s), 0 selectad.
Asset Name Source Locale
FSII F5 Electronics Plasma @

FSII FS Electronics Portabla. .

FSII IESHiDefProjectionTV.

F5II Innowvative Ent. Systems

FSII Innovative Ent. Systems

Target Locale

fr_FR

fr_FR
fr_FR
de_DE
es5_ES

Last Updated

2015-02-15 19:15:02
2015-02-19 19:15:02
2015-02-19 19:15:02
2015-02-19 19:35:24

2015-02-19 19:35:24

Filter

Fiter only apples when there are more

than 10 assats.

4. Specify the following translation-job options:

Field Description

Job ID The Connector's unique identifier for this job. Read-only.

Job Name The name of this translation job. You can modify this name.

Description The brief description of this translation job. You can modify this description.

Status The status of this job, which is Created. For a list and description of translation-job
statuses, see page 42.

Created The username of the user who created the job, and the date and time when the job was
created, in the following format: YYYY-MM-DD hh:mm:ss. Read-only.

Last Updated |The date and time when the job was created, in the following format: YYYY-MM-DD
hh:mm: ss. Read-only.
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3 Collecting Assets for Translation 3.1 Collecting One Asset for Translation

Field Description

PO Number |The purchase-order ("PO") number for this job. Select a PO number from the dropdown list.
Depending on your site configuration, this field may be required, optional, or not displayed
at all. For more information, refer to the Clay Tablet Connector for Oracle WebCenter Sites
Installation and Configuration Guide.

Due Date The date when the translated asset is due, in the following format: YYYY-MM-DD.

(yyyy-mm-dd)

Translation Select the translation provider from the dropdown list. If Freeway is selected, the following

Provider additional fields are displayed, where you can specify the analysis codes for the translation:

Region: The region relevant to the content. Your Lionbridge setup determines which
regions are displayed in the list.

Department: The department relevant to the content. Your Lionbridge setup determines
which departments are displayed in the list.

Priority: The priority of this job. Your Lionbridge setup determines which priorities are

displayed in the list.

Assets in this
Job

Note: For an existing job, both the new and the previous assets in the job are displayed.

The following information is displayed about the number of assets in this job:

Total: The total number of assets in this job, including any assets that were previously
added to an existing job.

Pending: The number of recently collected assets that can be added to this job.

The number of assets displayed on this page of the asset list.

The number of assets in the list with selected check boxes.
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3 Collecting Assets for Translation 3.1 Collecting One Asset for Translation

Field Description

Asset List The following information about the assets available to send out for translation:

Asset Type: The type of asset.

ID: OWCS's unique identifier for the asset.

Asset Name: The name of the asset, which was specified when the asset was created.
Source Locale: The locale of the source language to send out for translation.

Tip: If you are viewing this page from the Contributor interface, you can click the link to
view the asset.

Target Locale: The locale of the target language into which to translate the asset.
Last Updated: The date and time when the asset was last updated, in the following
format: YYYY-MM-DD hh:mm:ss.

Select the assets to send out for translation.

Important: The Connector will send out all the assets in the list for translation. To avoid
sending one or more assets for translation, select the corresponding check boxes, and click
Remove Selected to remove them from the list. A message box opens, confirming that you
want to remove the selected assets from the job. Click OK to proceed.

If there are more than 10 assets in the list, you can click the page number or change the
number of assets displayed in a page to view the other assets.
Use the following buttons to select and manage items in the list:

Select All: Selects all check boxes for the displayed assets.

Unselect All: Clears all selected check boxes for the displayed assets.

Remove Selected: Removes the assets with selected check boxes from the list.

Filter To display fewer assets in the list, in the Filter section in the bottom right corner, change
any filter settings and click Apply. This section is displayed only if there are 10 or more
assets in the list. For detailed instructions, see "Filtering Assets in a List" on page 25.

5. Do one of the following:

To save the job so that you can send it later, click Save Job. The Job Details page updates. The Status of
thelJobis Created.

To send the job out for translation immediately, click Send Now. A message box opens, confirming that
you want to send out this job to the translation provider you specified earlier. Click OK to proceed. The
Status is Sending. Click View Details. The page updates. The Status is Sent to CT Platform. Inthe

asset list, the assets have SENDING TO PLATFORM status. Click the Refresh icon to refresh the
page.
Note: To copy assets from this job to a new or an existing job, in the Copy to dropdown list, either select the

name of a job that has not yet been sent out for translation, or select Create New Job, and then click
Copy to. For detailed instructions, see "Copying Assets Between Jobs" on page 38.

Note: To delete the job before saving or sending it, click Delete Job.
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3.2 Collecting Multiple Assets for Translation

This section describes how to collect a multiple assets to send for translation. After you collect these assets, you
can add them to a new or an existing job, or you can send them to the Translation Queue, so that you can add

them to one or more jobs later.

To collect multiple assets for translation:

1. Do one of the following:

3.2 Collecting Multiple Assets for Translation

If the Content Tree is displayed in the navigation pane, then select a branch, right-click, and select

Translate Children from the context menu.

Note: For a description of what happens if you select Translate from the context menu, see "Collecting

One Asset for Translation" on page 14.

If the Site Tree is displayed in the navigation pane, then select a branch, right-click, and select

Translate Branch from the context menu.

Note: For a description of what happens if you select Translate from the context menu, see "Collecting

One Asset for Translation" on page 14.

The Translate Children of Asset page or the Translate Branches of Page page opens in a new tab.

L Page
i Page
) Page
L Page
i Page

Translate Branches of Page: FSIIHome

choose the target language and other details.

Total Selected Records (on al pages): 5

Asset TD

1118867611408

1124747609912

1124747600916

1123788598839

1118867611428

Articles

Products

Shopping Cart

My Site

About

en_Us

en_LS

en_US

en_Us

en_LS

Check the bax beside the assets you wish to send for translation and dlick "Continue”. On the next page, you wil

firstsite

firstsite

firstsite

firstsite

firstsite

Created By Created Date

June 16, 2005

August 22, 2005

August 22, 2005

August 11, 2005

June 16, 2005

Refine Search

Assat Type:

4 Page

Locale:
es ES
@ en_US
fr_FR

Important: When you collect multiple assets for translation, they must all have the same source locale. If
necessary, under Refine Search, select the radio button for the source locale of the assets to translate.

2. Ensure that the check boxes of the assets you want to send out for translation are selected, and click

Continue. If required, click the Select All and Unselect All buttons to facilitate your selection.

The Translate Multiple Assets of Type page opens.
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3 Collecting Assets for Translation 3.2 Collecting Multiple Assets for Translation

Transkte Multiple Assets of Type: Page Target Languages

Humber of Assats: 5

Select Target Workflow: Do Not Add to Workflow -
Add To Job/Queue: Create Mew Job -
Send with Dependencies: v

Send Modified Fields Only:

es_ES ¥ de_DE
4 fr_FR

Locale: en_US

Next

3. Specify the following translation options:
Field Description
Number of Assets |The number of assets collected. Read-only.
Locale The OWCS locale for the source language of the assets to send out for translation.

Read-only.

Select Target To assign the assets to the translation workflow, select the CT: Approval for
Workflow Content workflow. Otherwise, select Do Not Add to Workflow. For more

information, see "Using Workflow to Manage the Translation Process" on page 58.

Add to Job/Queue |Specifies the job for the assets or sends them to the Translation Queue. Select a job or
one of the following options from the list:

B Thejob name of a job that has not yet been sent out for translation. These are jobs
that have Created status.

B Queue for Later:Sends the assets to the Translation Queue, where they still
must be added to a job before you send them out for translation. For a list of
reasons for sending an asset to the Translation Queue, see "Adding Assets in the
Translation Queue to Jobs" on page 28.

B Create New Job: Enables you to create a new job for these assets.

Send with When this check box is selected, the Connector sends out any components in the
Dependencies assets for translation as separate assets.
Send Modified When this check box is selected, the Connector sends out for translation only changed
Fields Only content fields in the assets. If a field was previously translated and it has not changed,
then the Connector does not send it for translation again: Instead, it uses the stored
translation.
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3.2 Collecting Multiple Assets for Translation

Field

Description

Target Languages

Select one or more target languages for translating the assets.

Click Next.

If you selected Create New Jobin the Add to Job/Queue list, a pop-up window opens, prompting you
to enter a name for the new job. Enter the name and click OK.

If you selected Queue for Laterinthe Add to Job/Queue list, the Translation Queue opens. For
details, see "Adding Assets in the Translation Queue to Jobs" on page 28.

If you added the assets to a new or an existing job, the Translate Multiple Assets of Type page opens.

The Job Details page opens.

Job Details 4+

Job ID:

Job Name:

Description:

Status:

Created:
Last updated:

Due Date (yyyy-mm-dd):
Translation Provider:

Assets in this Job:

Pages: 112 (10

B Asset Type:ID o

Page : 1118867611408
Page : 1118867611408
Page : 1118867611428
Page : 1118867611428
Page : 1123788998832
Page : 1123788998839
Page : 1124747609912

Page : 1124747609912

- per page)

Content_C: 11248131723

Content_C: 11248131723

0141zacf-6ebd-4e08-0801-44683161b25F

621

Created
fwadmin (2015-02-06 19:26:31)
2015-02-19 19:35:24

Avy-mm-did
YY¥ i

Total 12 Pending 12

Showing 1 to 10 of 12 total record(s), 0 selected.

Assel Name Source Locale Target Locale Last Updated

FslAbout da_DE 2015-02-06 19:26:31
FSIAbout en_L fr_FR 2015-02-06 19:26:31
FSArticlas £ 5 fr_FR 2015-02-06 19:26:31
FSlArtices de_DE 2015-02-06 19:26:31
Falabout en_Us de_DE 2015-02-06 19:26:31
FSlAbout en_us fr_FR 2015-02-06 19:26:31
FSMLogin en_US fr_FR. 20150206 19:26:31
FSHLagin da_DE 2015-02-06 19:26:31
F&lProducts de_DE 2015-02-06 19:26:31
FslProducts en_Us fr_FR 2015-02-06 19:26:31

Delete Job

-

Filter

Current conditions: none

Asset Name +
Asset Type +
Target Language +
Update Date +

Any assets that are displayed in the list are part of the job and may be sent for translation.
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3.2 Collecting Multiple Assets for Translation

Verify the assets in the job, and specify the following translation-job settings:

Field Description

Job ID The Connector's unique identifier for this job. Read-only.

Job Name The name of this translation job. You can modify this name.

Job The brief description of this translation job. You can modify this description.

Description

Status The status of this job, which is Created. For a list and description of translation-job
statuses, see page 42.

Created The username of the user who created the job, and the date and time when the job was
created, in the following format: YYYY-MM-DD hh:mm: ss. Read-only.

Last Updated |The date and time when the job was created, in the following format: YYYY-MM-DD
hh:mm: ss. Read-only.

PO Number [The purchase-order ("PO") number for this job. Select the PO number from the dropdown
list. Depending on your site configuration, this field may be required, optional, or not
displayed at all. For more information, refer to the Clay Tablet Connector for Oracle
WebCenter Sites Installation and Configuration Guide.

Due Date The date when the translated asset is due, in the following format: YYYY-MM-DD.

Translation Select the translation provider from the dropdown list. If Freeway is selected, the following

Provider additional fields are displayed, where you can specify the analysis codes for the translation:

B Region: The region relevant to the content. Your Lionbridge setup determines which
regions are displayed in the list.

B Department: The department relevant to the content. Your Lionbridge setup determines
which departments are displayed in the list.

B Priority: The priority of this job. Your Lionbridge setup determines which priorities are
displayed in the list.

Assets in this
Job

Note: For an existing job, both the new and the previous assets in the job are displayed.
The following information is displayed about the number of assets in this job:

B Total: The total number of assets in this job, including any assets that were previously
added to an existing job.

B Pending: The number of recently collected assets that can be added to this job.

The number of assets displayed on this page of the asset list.

B The number of assets in the list with selected check boxes.
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Field Description

Asset List The following information about the assets available to send out for translation:

Asset Type: The type of asset.

ID: OWCS's unique identifier for the asset.

Asset Name: The name of the asset, which was specified when the asset was created.
Source Locale: The locale of the source language to send out for translation.

Tip: If you are viewing this page from the Contributor interface, you can click the link to
view the asset.

Target Locale: The locale of the target language into which to translate the asset.
Last Updated: The date and time when the asset was last updated, in the following
format: YYYY-MM-DD hh:mm:ss.

Select the assets to send out for translation.

Important: The Connector will send out all the assets in the list for translation. To avoid
sending one or more assets for translation, select the corresponding check boxes, and click
Remove Selected to remove them from the list. A message box opens, confirming that you
want to remove the selected assets from the job. Click OK to proceed.

If there are more than 10 assets in the list, you can click the page number or change the
number of assets displayed in a page to view the other assets.
Use the following buttons to select and manage items in the list:

Select All: Selects all check boxes for the displayed assets.

Unselect All: Clears all selected check boxes for the displayed assets.

Remove Selected: Removes the assets with selected check boxes from the list.

Filter To display fewer assets in the list, in the Filter section in the bottom right corner, change
any filter settings and click Apply. This section is displayed only if there are 10 or more assets
in the list. For detailed instructions, see "Filtering Assets in a List" on page 25.

Note: To delete one or more assets from the job, select the corresponding check boxes and click Delete
Selected. A message box opens, confirming that you want to remove the selected assets from the job. Click
OK to proceed.

6. Do one of the following:

To save the job so that you can send it later, click Save Job. The Job Details page updates. The Status of
thelobis Created.

To send the job out for translation immediately, click Send Now. A message box opens, confirming that
you want to send out this job to the translation provider you specified earlier. Click OK to proceed. The
Status is Sending. Click View Details. The page updates. The Status is Sent to CT Platform. Inthe

asset list, the assets have SENDING TO PLATFORM status. Click the Refresh icon to refresh the
page.
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Note: To copy assets from this job to a new or an existing job, in the Copy to dropdown list, either select the
name of a job that has not yet been sent out for translation, or select Create New Job, and then click
Copy to. For detailed instructions, see "Copying Assets Between Jobs" on page 38.

Note: To delete the job before saving or sending it, click Delete Job.

3.3 Filtering Assets in a List

The following pages display lists of assets

B The Job Details page displays the list of assets in a job.
B The Translation Queue display the list of assets in the queue.

If there are more than 10 assets in the asset list:

B The assets are displayed on multiple pages.
B You can filter the assets displayed in the list, as described in this section.

When you filter a list, you specify one or more filter conditions. A filter condition is active and modifiable only if
it has multiple possible values. For example, suppose that the Translation Queue contains assets that will be
translated into multiple target locales. You can see this in the Target Locale list, in the screen capture below.

Translation Queue ¢

Queved Requests: Showing 1 to 10 of 18 total record(s), 0 selected.

W Asset Type: ID & Asset Name Source Locale Target Locale Creator Last Updated

Product_C : 1114083739350 FSII FSE Digital Audio Player en_Us de_DE FirstSicell fwadmin 2015-01-29 20:52:32 Fitter
Product_C : 1114083739350 FSII FSE Digital Audio Player en_US es ES FirstSitell fwadmin 2015-01-29 20:52:32 Current conditions: none
Product_C : 1114083739350 FSII FSE Digital Audio Player en_Uus fr_FR FirstSitall fwadrmin 2015-01-29 20:52:32 Asset Name +
Product_C: 1114083739757  FSII Innovative MiniDisc Digit en_Us es_ES FirstSitell  fwadmin 2015-01-29 20:52:32 Asset Type +
Product_C : 1114083730757 FSTI Innovative MiniDisc Digit en_Us de_DE FirstSitall Fwvadrrin 2015-01-29 20:52:32

Product_C : 1114083739757 F5II Innovative MiniDisc Digit... en_Us fr_FR FirstSicell fwadmin 2015-01-29 20:52:32 Target Language
Product_P : 1114083739006 FSII AudioCo en_us es ES FirstSiell fwadmin 2015-01-29 20:52:33

Product_P : 1114083730006 FSII AudioCo en_Uus de_DE FirstSitall fwvadrmin 2015-01-29 20:52:33 ve-bE
Product_P : 1114083739006  FSII AudioCo en_US fr_FR FirstSitell  fwadmin 2015-01-29 20:52:33 o5
Product_P : 1114083739016 FSII FS Electronics Ltd. en_us fr_FR J FirstSiell fwadrrin 2015-01-29 20:52:33 fiFR

. "y Update Date +

Now suppose that you want to create a job with assets only for a particular locale (fr FR), so that you can send
these assets for translation to a particular translation provider.

You can filter the list of assets in the Translation Queue to display only those with the fr FRlocale.
To filter assets in the list:

1. Inthe Filter section, to the right of the asset list, click the expand icon beside the condition to filter. For
example, click the expand icon beside Target Locale.

Conditions in black are available for filtering. This means that assets have different values for this
particular condition. For example, the target locale for all the assets are de DE, es ES,and fr FR.
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Conditions in gray are not available for filtering, because all the assets have the same value for this
condition. For example, the source locale for all the assets is en_US.

Translation Queue -0 -
Queuved Requests: Showing 1 to 10 of 14 total record(s), 0 selected.
Asset Type : ID o Asset Name Source Locale Target Locale Last Updated Filter
[[] Product_C: 11140837392 FSI AudioCo IAC-008 Port.. en_U5 fr_FmR 2015-04-21 15:35:28 Current conditions: none
[] Product_C:11140837393.. FSII AudoCo iAC-083 Port..  en_ LU fr_FR 2015-04-21 15:35:28 £ Name 4
[] Product_C: 11140837393 FSII FSE Dighal Audio Plyer en_Us fr_FR 2015-04-21 15:35:28 Type
Assat +
[ Product_C: 11140837394 .  FSII FSE DVD VCR Combo en_U5 de_DE 2015-04-21 15:36:37
Source Language: en
[] Product_C: 11140837395 FSII FSE Triple Play en_US de_DE 2015-04-21 15:36:37
[[] Product_C:11140837397.. FSII Innovative MiniDisc Dig... s fi_mR 2015-04-21 15:35:28
Update Date +
[] Product_C:11140837398.. FSII Supenor Sim DVD Play...  en_U: de_DE 2015-04-21 15:36:37
Created User: firadmin
[] Product_C: 11961932423, Targaine - FnePk Q.0MP D.. e _US es_ES 2015-04-21 15:36:12
Cancel
[] Product_C: 11961932430 Nanomax - Digital Camera an_US es_ES 2015-04-21 15:36:12 m -
] Product_C: 11961932430 Onsdag - Digital Camera en_US \Es_ES / 2015-04-21 15:36:12

The Target locale section expands.

Filter

Current conditions: nona

1
H

2. Specify the value to filter. The interface depends on the type of condition. For example, for the Target locale,
select the check boxes for the target locales to filter. Then the page will display only assets that will be
translated to the specified target locale.

You can filter the following conditions:
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Condition |Filter Parameters

Asset Select one of the following parameters: contains/matches/like, and then enter the asset
Name name or fragment in the text box.

Asset Displays all the asset types of the assets in the asset list. Select the corresponding check boxes.
Type

Source Displays all the source locales of the assets in the asset list. Select the corresponding check
Locale boxes.

Target Displays all the target locales of the assets in the asset list. Select the corresponding check
Locale boxes.

Update |Select one of the following parameters: on/before/after/between, and then enter the date
Date or dates when the asset was last updated, in the following format: YYYY-MM-DD.

Created |Displays all the users who created the assets in the asset list. Select the corresponding check
User boxes.

Site Displays all the sites with the assets in the asset list. Select the corresponding check boxes.
Note: This filter is displayed only in the Clay Tablet Dashboard interface.

Note: To cancel a condition, click the red close icon [*] . This removes the corresponding condition from the
filter.

3. Click Apply.

The asset list now displays only the assets that match the specified filter conditions.
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4 Adding Assets to Translation Jobs
After you collect assets, you add them to new or existing translation jobs.
B You can add assets to translation jobs immediately after you collect them.

For detailed instructions on collecting a single asset and immediately adding it to a job, see "Collecting
One Asset for Translation" on page 14.

For detailed instructions on collecting multiple assets and immediately adding them to jobs, see
"Collecting Multiple Assets for Translation" on page 20.

B You can add collected assets to the Translation Queue. Later, you add the collected assets from the
Translation Queue to new or existing translation jobs. For details, see "Adding Assets in the Translation
Queue to Jobs" on page 28.

Note: Even after you add assets to a translation job, you can still modify that job and add or remove assets,
and change job settings. For details, see "Modifying a Job before Sending It Out for Translation" on page 34.

4.1 Adding Assets in the Translation Queue to Jobs

The Translation Queue contains assets that you collected and did not immediately add to jobs. From the
Translation Queue, you can add one, multiple, or all of these previously collected assets to a new or an existing
job. You can then also send out this job for translation. Submitting assets to the Translation Queue before
sending it out for translation has the following advantages:

B You may have assets that you want to send out for translation, but you may not have decided yet how you
want to organize these assets into jobs.

B You may not want to send out each asset individually as soon as you collect it. The Translation Queue
facilitates your management of assets, so that you do not forget about sending individual assets for
translation.

B Your translation provider may prefer receiving fewer but larger batches of assets to translate, rather than
individual assets, as it facilitates project preparation, resource assignment, and file analysis.

B |fyou want to translate many assets into multiple languages, but you want to translate into only one target
language at a time, this is a good way to manage that process.

B You may want to route jobs to certain translation providers.

B You may want to add job-specific metadata, such as a purchase order number.

You submit assets for translation from the Translation Queue in the following scenarios:

B You collect a single asset for translation, and you send it to the Translation Queue. For details, see "Collecting
One Asset for Translation" on page 14.
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B You collect multiple child assets of a branch of the Content Tree, or a branch of the Site Tree, for translation,
and you send them to the Translation Queue. For details, see "Collecting Multiple Assets for Translation" on
page 20.

To open the Translation Queue:
B |n the Contributor interface, select Translation > Translation Queue.
B |nthe Clay Tablet Dashboard interface, under Management, click View All Queues.

B |nthe Contributor interface, select Queue for Later in the Add to Job/Queue dropdown list while
collecting assets for translation, either:

in the Translate page, described in "Collecting One Asset for Translation" on page 14

in the Translate Multiple Assets of Type page, described in "Collecting Multiple Assets for Translation"
on page 20

Translation Queue F-7-

Queved Requests: Showing 1 to 10 of 14 total record(s), 0 selected.

B Asset Type : ID Asset Name Source Locale Target Locale Last Updated Filter
Product_C: 11140837392...  FSI AudioCo IAC-008 Port.. [ 2 fi_FR 2015-04-21 15:35:28 Current conditions: none
[] Product_C: 11140837393 FSI AudwoCo iAC-083 Port.. = fr_FR 2015-04-21 15:35:28
Asset Hame +
[[] Product_C: 11140837393  FSII FSE Digital Audio Player e 5 fi_FR 2015-04-21 15:35:28
Assel Type +
Product_C: 11140837394 . FSII FSE DVD VCR Combo de_DE 2015-04-21 15:36:37 o
[1 Produck_C: 11140837395 FSII FSE Triple Play 8 de_DE 2015-04-21 15:36:37
Target Language +
[[] Product_C: 11140837397  FSII Innovative MiniDisc Dig_.. 5 fr_mR 2015-04-21 15:35:28
Update Date +
[] Product_C:11140837398..  FSII Supenor Sim DVD Play... = de_DE 2015-04-21 15:36:37
[[] Product_C: 11951932423 .  Targalne - FneP Q.OMP D, & 5 es ES 2015-04-21 15:36:12
o
Product_C: 11961932430...  Nanomax - Digital Camera es_ES 2013-04-21 15:36:12
Produck_C : 11961932430 Onsdag - Digital Camera 8 es_ES 2015-04-21 15:36:12

The Translation Queue ("queue") displays all assets that were previously collected for translation, were sent to
the Translation Queue, and have not yet been added to translation jobs.

Tip: To update your view of the assets in the Translation Queue, click Refresh in the top-left corner of the page.

If there are more than 10 assets in the queue, the assets are displayed in multiple pages in the queue.
¥ To navigate among pages in the list, click the corresponding page number.
P To display more assets in a page, select the number to display (20, 50, 100) from the dropdown list.

F To display fewer assets in the list, in the Filter section in the bottom right corner, change any filter settings
and click Apply. This section is displayed only if there are 10 or more assets in the list. For detailed
instructions, see "Filtering Assets in a List" on page 25.

The following information is displayed about assets in the Translation Queue:
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Column Description

Asset Type |Thetype of asset.

ID OWCS's unique identifier for the asset.

Asset Name |The name of the asset, which was specified when the asset was created.

Source The locale of the source language to send out for translation.

Locale Tip: If you are viewing this page from the Contributor interface, you can click the link to view the
asset.

Target The locale of the target language into which to translate the asset.

Locale

Last The date and time when the asset was last updated, in the following format: YYYY-MM-DD

Updated hh:mm:ss.

Once the assets to you want to group together are displayed in the list, you add them to a job.

To add one or more assets in the queue to a job:
1. Select the check boxes for the assets to add to a job.

Tip: To facilitate this, use the Select All and Unselect All buttons, or click the check box in the column
heading.

Note: To delete one or more assets from the queue, select the corresponding check boxes and click Delete
Selected. A message box opens, confirming that you want to remove the selected assets from the queue.
Click OK to proceed. The deleted assets are no longer available to add to jobs directly from the queue.

2. Inthejob dropdown list, do one of the following:

<.

i Select the job name of a job that has not yet been sent out for translation. These are jobs that have
Created status.

i Select New Job, to create a new job for the selected assets.
3. Click Add to Job.

If you selected New Job in the job dropdown list, a pop-up window opens, prompting you to enter a
name for the new job. Enter the name and click OK.
A green message is displayed for a few seconds at the top of the page, stating the number of assets that were
added to the job.
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The Job Details page opens, displaying information about the new or updated job. You use this page to
specify job settings, and you can also modify the assets in this job.

Job Details %
Job 1ID: B4369a28-38af-4b32-82d3-f05be3Bced27 =
Status: Created
Created: fwadmin (2015-02-12 17:06:56)
Due Date (yyyy-mm-dd): yyyy-mm-dd
Translation Provider: b
Assets in this Job: Total 10 Pending 10

Showng 10 total record(s), 0 selected.

o TR .

H Asset Type:ID & Asset Name Source Locale Target Locale Last Updated Filter
7] Product_C: 1114083739350 FSII FSE Digital Audio Player  en_US de_DE 2015-02-12 17:06:57 Fiter anly applies when there are maore

Product_C : 1114083739350 FSII F5E Digital Audio Player es_E5 2015-02-12 17:06:57 than 10 assets.

Product_C: 1114083739350 FSII FSE Digital Audio Player  en_US fr_FR 2015-02-12 17:06:57

Product_C : 1114083739757  FSII Innovative MniDisC Digi...  en_LS fr_FR 2015-02-12 17:06:57

Product_P : 1114083739006 FSII AudioCo en_LS &5 ES 2015402-12 17:06:57

Product_P : 1114083739006 FSI AudioCo en_Us fr_FR 2015-02-12 17:06:57

Product_P : 1114083729006  FSII AudioCo en_US de_DE 2015-02-12 17:06:57

Product_P : 1114083739016  FSIIFS Electronics Ltd. an_US fr_FR 2015-02-12 17:06:57

Product_P : 1114083739016  FSII FS Electronics Ltd. en_US de_DE 2015-02-12 17:06:57

Product_P : 1114083739016 FSIIFS Electronics Lid. en_US as_E5 2015-02-12 17:06:57

Any assets that are displayed in the list are part of the job and may be sent for translation.

4. Verify the assets in the job, and specify the following translation-job settings:

Field Description

Job ID The Connector's unique identifier for this job. Read-only.

Job Name The name of this translation job. You can modify this name.

Job The brief description of this translation job. You can modify this description.

Description

Status The status of this job, which is Created. For a list and description of translation-job
statuses, see page 42.
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Field Description

Created The username of the user who created the job, and the date and time when the job was
created, in the following format: YYYY-MM-DD hh:mm:ss. Read-only.

Last Updated |The date and time when the job was created, in the following format: YYYY-MM-DD
hh:mm: ss. Read-only.

PO Number The purchase-order ("PO") number for this job. Select the PO number from the dropdown
list. Depending on your site configuration, this field may be required, optional, or not
displayed at all. For more information, refer to the Clay Tablet Connector for Oracle
WebCenter Sites Installation and Configuration Guide.

Due Date The date when the translated asset is due, in the following format: YYYY-MM-DD.

Translation Select the translation provider from the dropdown list. If Freeway is selected, the following

Provider additional fields are displayed, where you can specify the analysis codes for the translation:

B Region: The region relevant to the content. Your Lionbridge setup determines which
regions are displayed in the list.

B Department: The department relevant to the content. Your Lionbridge setup
determines which departments are displayed in the list.

B Priority: The priority of this job. Your Lionbridge setup determines which priorities are
displayed in the list.

Assets in this
Job

Note: For an existing job, both the new and the previous assets in the job are displayed.
The following information is displayed about the number of assets in this job:

B Total: The total number of assets in this job, including any assets that were previously
added to an existing job.

B Pending: The number of recently collected assets that can be added to this job.

The number of assets displayed on this page of the asset list.

B The number of assets in the list with selected check boxes.
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Field Description
Asset List The following information about the assets available to send out for translation:
Asset Type: The type of asset.
ID: OWCS's unique identifier for the asset.
Asset Name: The name of the asset, which was specified when the asset was created.
Source Locale: The locale of the source language to send out for translation.
Tip: If you are viewing this page from the Contributor interface, you can click the link to
view the asset.
Target Locale: The locale of the target language into which to translate the asset.
Last Updated: The date and time when the asset was last updated, in the following
format: YYYY-MM-DD hh:mm:ss.
Select the assets to send out for translation.
Important: The Connector will send out all the assets in the list for translation. To avoid
sending one or more assets for translation, select the corresponding check boxes, and click
Remove Selected to remove them from the list. A message box opens, confirming that you
want to remove the selected assets from the job. Click OK to proceed.
If there are more than 10 assets in the list, you can click the page number or change the
number of assets displayed in a page to view the other assets.
Use the following buttons to select and manage items in the list:
Select All: Selects all check boxes for the displayed assets.
Unselect All: Clears all selected check boxes for the displayed assets.
Remove Selected: Removes the assets with selected check boxes from the list.
Filter To display fewer assets in the list, in the Filter section in the bottom right corner, change
any filter settings and click Apply. This section is displayed only if there are 10 or more
assets in the list. For detailed instructions, see "Filtering Assets in a List" on page 25.

5. Do one of the following:

To save the job so that you can send it later, click Save Job. The Job Details page updates. The Status of
thelJobis Created.

To send the job out for translation immediately, click Send Now. A message box opens, confirming that
you want to send out this job to the translation provider you specified earlier. Click OK to proceed. The
Status is Sending. Click View Details. The page updates. The Status is Sent to CT Platform. Inthe

asset list, the assets have SENDING TO PLATFORM status. Click the Refresh icon to refresh the

page.

Note: To copy assets from this job to a new or an existing job, in the Copy to dropdown list, either select the
name of a job that has not yet been sent out for translation, or select Create New Job, and then click
Copy to. For detailed instructions, see "Copying Assets Between Jobs" on page 38.

Note: To delete the job before saving or sending it, click Delete Job.
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4.2 Modifying a Job before Sending It Out for Translation

If you have saved a job, then before you send it out for translation, you can make the following changes to it:
B You can add assets to the job.

B You can remove assets from the job.

B You can modify the settings of the job.

To modify a saved job:
1. Do one of the following:
# In the Contributor interface, select Translation > Job Status from the menu.
# In the Clay Tablet Dashboard interface, under Management, click View All Jobs.

The Translation Jobs page opens. For a detailed description of this page, see "Monitoring All Translation
Jobs" on page 43.

2. Inthe Active Jobs section, click the link in the Name column for the job to modify.

Note: The job must have Created status, which indicates that it has not yet been sent out for translation.

The Job Details page opens.
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Job Details %
Job I 01413acf-6ebd-4e08-9851-4468a161b25F m |
—
Status: Crezted
Created: fwadmin (2015-02-06 19:26:31)
Last updated: 2015-02-19 19:35:24
Due Date (yyyy-mm-dd): YYYY dd
Translation Provider: -
Assets in this Job: Total 12 Pending 12

Showing 1 to 10 of 12 total record(s), 0 selected.

B Asset Type :ID o Assel Name Source Locale Target Locale Last Updated Filter
Content_C: 11248131723.. FSIAbout en_Us da_DE 2015-02-06 19:26:31 Current conditions: none
Content_C:11248131723..  FS[About fr_FR 2015-02-06 19:26:31 t Name +
Page : 1118867611408 FSlArticlas [ s fr_FR 2015-02-06 19:26:31
Page : 1118867611408 FSllArticles de_DE 2015-02-06 19:26:31 o
Page : 1118867611428 FslAbout en_US de_DE 2015-02-06 19:26:31 o B

Target Language +
Page : 1118867611428 FSllAbout an_US fr_FR 2015-02-06 19:26:31
Update Date +
Page : 1123788008832 FSMLogin en_US fr_FR. 20150206 19:26:31
Page : 1123788998839 F5HLogin en_US de_DE 2015-02-06 19:26:31 - _ E
Page : 1124747609912 FalProducts = de_DE 2015-02-06 19:26:31
Page : 1124747609912 FSIProducts - 5 fr_FR 2015-02-06 19:26:31

Any assets that are displayed in the list are part of the job and may be sent for translation.

3. Verify the assets in the job, and specify or update the following translation-job settings:

Field Description

Job ID The Connector's unique identifier for this job. Read-only.

Job Name The name of this translation job. You can modify this name.

Job The brief description of this translation job. You can modify this description.

Description

Status The status of this job, which is Created. For a list and description of translation-job
statuses, see page 42.

Created The username of the user who created the job, and the date and time when the job was
created, in the following format: YYYY-MM-DD hh:mm:ss. Read-only.
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Field Description

Last Updated |The date and time when the job was created, in the following format: YYYY-MM-DD
hh:mm: ss. Read-only.

PO Number The purchase-order ("PO") number for this job. Select the PO number from the dropdown
list. Depending on your site configuration, this field may be required, optional, or not
displayed at all. For more information, refer to the Clay Tablet Connector for Oracle
WebCenter Sites Installation and Configuration Guide.

Due Date The date when the translated asset is due, in the following format: YYYY-MM-DD.

Translation Select the translation provider from the dropdown list. If Freeway is selected, the

Provider following additional fields are displayed, where you can specify the analysis codes for the
translation:

B Region: The region relevant to the content. Your Lionbridge setup determines which
regions are displayed in the list.

B Department: The department relevant to the content. Your Lionbridge setup
determines which departments are displayed in the list.

B Priority: The priority of this job. Your Lionbridge setup determines which priorities are
displayed in the list.

Assets in this | Note: For an existing job, both the new and the previous assets in the job are displayed.
Job The following information is displayed about the number of assets in this job:

B Total: The total number of assets in this job, including any assets that were previously
added to an existing job.

B Pending: The number of recently collected assets that can be added to this job.

The number of assets displayed on this page of the asset list.

B The number of assets in the list with selected check boxes.
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Field Description
Asset List The following information about the assets available to send out for translation:
Asset Type: The type of asset.
ID: OWCS's unique identifier for the asset.
Asset Name: The name of the asset, which was specified when the asset was created.
Source Locale: The locale of the source language to send out for translation.
Tip: If you are viewing this page from the Contributor interface, you can click the link to
view the asset.
Target Locale: The locale of the target language into which to translate the asset.
Last Updated: The date and time when the asset was last updated, in the following
format: YYYY-MM-DD hh:mm:ss.
Select the assets to send out for translation.
Important: The Connector will send out all the assets in the list for translation. To avoid
sending one or more assets for translation, select the corresponding check boxes, and click
Remove Selected to remove them from the list. A message box opens, confirming that you
want to remove the selected assets from the job. Click OK to proceed.
If there are more than 10 assets in the list, you can click the page number or change the
number of assets displayed in a page to view the other assets.
Use the following buttons to select and manage items in the list:
Select All: Selects all check boxes for the displayed assets.
Unselect All: Clears all selected check boxes for the displayed assets.
Remove Selected: Removes the assets with selected check boxes from the list.
Filter To display fewer assets in the list, in the Filter section in the bottom right corner, change
any filter settings and click Apply. This section is displayed only if there are 10 or more
assets in the list. For detailed instructions, see "Filtering Assets in a List" on page 25.

Do one of the following:

To save the job so that you can send it later, click Save Job. The Job Details page updates. The Status of
thelJobis Created.

To send the job out for translation immediately, click Send Now. A message box opens, confirming that
you want to send out this job to the translation provider you specified earlier. Click OK to proceed. The
Status is Sending. Click View Details. The page updates. The Status is Sent to CT Platform. Inthe

asset list, the assets have SENDING TO PLATFORM status. Click the Refresh icon to refresh the

page.

Note: To copy assets from this job to a new or an existing job, in the Copy to dropdown list, either select the
name of a job that has not yet been sent out for translation, or select Create New Job, and then click
Copy to. For detailed instructions, see "Copying Assets Between Jobs" on page 38.

Note: To delete the job, click Delete Job.
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4.3 Copying Assets Between Jobs

You can copy assets from one job to another. This is useful if you send out one job for translation, and most of
the assets in the job are translated, but others are not, or they need updates. This feature facilitates copying
assets into a new job, without locating them first in the Site Tree or the Content Tree. You copy assets from one
job to another in the Job Details page.

To copy assets from one job to another:

1. Ifthe Job Details page is not already open:
a. Select Translation > Job Status from the menu to open the Translation Jobs page.

b. Inthe Name column, click the link for the job from which to copy assets.

For more information about the Translation Jobs page, see "Monitoring All Translation Jobs" on page 43.

The Job Details page opens.

2. Scrolldown to the asset list, at the bottom of the page.

. ST T A P L - £ -

I - T 4 ST e T e T e T R S AR
Assets in this Job: "« ..omary’  Reviewing transbotd 8 --d ~ 4 e -

& W=t

Showing 8 total record(s), 3 selected.

Asset Type : Asset Name O e Target Locale Status

Last Updated

¥ Document_C: 1114721

Document_C : 1114721

Docurment_C: 1114721

Document_C : 1114721

Document_C : 1114721

[¥] Document_C:1114721..

¥ Document_C: 1114721 .

Document_C: 1114721 .

FSII FS Electronics Plas.
FSII FS Electronics Port...
F5II ac-008.doc

FSIT iac-083.doc

FSII IESHID&fProjection....
FSII Superior Systems 3
F511 Supernior Systems U...
FSII FSE DVD VCR Com

2015-01-28 15:25:27

i... 2015-01-28 15:25:27

2015-01-28 15:25:27
2015-01-28 15:25:27
2015-01-28 15:25:28

2015-01-28 15:25:28

Ao 2015-01-28 15:23:28

2015-01-28 15:25:26

Filcer only apple, g o
than 10 assets, | 17.2

3. Select the check boxes for the assets to add to another job.
4. Inthedropdown list beside the Copy to button, do one of the following:

Select the name of a job that has not yet been sent out for translation. These are jobs that have Created
status.

Select Create New Job, to create a new job for the selected assets.

5. Click Copy to. A message box opens, confirming that you want to copy the selected assets to the new or
specified translation job. Click OK to proceed.

6. Ifyou are creating a new job, a pop-up window opens, prompting you to enter a name for the new job.
Enter the name and click OK.

A message box opens, asking if you want to view the job to which you added the assets.
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7. Do one of the following:
i Click OK to view this job.
i Click Cancel to view the previous job.

The Job Details page opens. You can send or save this job.

For more information about the Job Details page, see "Modifying a Job before Sending It Out
for Translation" on page 34.
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5 Sending Out Jobs for Translation

Whenever you send out a job for translation, you send it out from the Job Details page.

The Job Details page opens automatically in the following scenarios:

B You collect a single asset to send out for translation, and you add it to a new or an existing job. For details,
see "Collecting One Asset for Translation" on page 14.

B You collect multiple assets to send out for translation, and you add them to a new or an existing job. For
details, see "Collecting Multiple Assets for Translation" on page 20.

B |nthe Translation Queue, you add one or more queued assets to a new or an existing job. For details, see
"Adding Assets in the Translation Queue to Jobs" on page 28.

In these scenarios, you can either immediately send out the job for translation, or you can save it, so that you
can send it out later.

To send out a previously saved job for translation:
1. Do one of the following:
# In the Contributor interface, select Translation > Job Status from the menu.
# In the Clay Tablet Dashboard interface, under Management, click View All Jobs.

The Translation Jobs page opens. For a detailed description of this page, see "Monitoring All Translation
Jobs" on page 43.

2. Inthe Active Jobs section, click the link in the Name column for the job to modify.

Note: The job must have Created status, which indicates that it has not yet been sent out for translation.

The Job Details page opens.

3. Optional. Add or remove assets in the job, and specify or update the translation-job settings. For a detailed
description of this page and these settings, see "Modifying a Job before Sending It Out for Translation" on
page 34.

4. Click Send Now.

A message box opens, confirming that you want to send out this job to the specified translation provider.
Click OK to proceed.

The Job Details page refreshes.
5. To view the translation progress of this job, click View Details.

The page updates.
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6. TheStatusis Sent to CT Platform. Intheassetlist, the assets have SENDING TO PLATFORM status.
Click the Refresh icon to refresh the page.
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6 Monitoring the Translation Status of Assets and Jobs
After you send out a job for translation, you can monitor its progress:

B You monitor the translation status of multiple jobs in the Translation Jobs page. For details, see "Monitoring
All Translation Jobs" on page 43.

B You monitor the translation status of a single job and the assets within that job in the Job Details page.

Note: If you configure the translation job to put the target asset into a workflow state, then you can configure
the workflow steps to send out email alerts when the asset returns from translation. For more information,
refer to the appropriate version of the OWCS documentation at
http://www.oracle.com/technetwork/middleware/webcenter/sites/documentation/index.html.

B Forinformation on using a workflow, see "Using Workflow to Manage the Translation Process" on page 58.

B Forinformation on configuring a workflow, refer to the Clay Tablet Connector for Oracle WebCenter Sites
Installation and Configuration Guide.

6.1 Translation Statuses

Translation jobs and assets can have the following statuses:

Correspondin
Job Status |[Job Status Description P 8 Asset Status Description
Asset Status
Created The Connector created the job. PENDING The Connector added the assets to a
Sending The Connector is sending the job to the job.
Clay Tablet Platform for forwarding to the
translation provider.
Sent to The Connector sent the job to the Clay SENT TO_ The Connector sent the assets to the
CT Platform | Tablet Platform for forwarding to the PLATFORM Clay Tablet Platform for forwarding
translation provider. to the translation provider.
SENT TO_ The Clay Tablet Platform sent the
TRANSLATOR |assets to the translation provider.
In The translation provider has received the |[IN_ The translation provider has received
translation [job for translation and has not yet TRANSLATION |the assets for translation and has
returned the translated assets. not yet returned the translated
assets.
Reviewing |The Connector received the translated REVIEW _ The Connector received the
Translation |assets in the job back from the translation |TRANSLATION [translated assets back from the
provider. The translated assets are ready translation provider. The translated
for review in the Connector. assets are ready for review in the
Connector.
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Corresponding

Job Status |Job Status Description
Asset Status

Asset Status Description

Completed |A Connector user reviewed and approved |COMPLETED |A Connector user reviewed and

(translation | the translated assets in the Connector. approved the translated assets in

approved) |The Connector moved the translated the Connector. The Connector
assets to OWCS. moved the translated assets to
Note: The job has this status only when all OWCS.

its assets have COMPLETED status.

6.2 Monitoring All Translation Jobs

You can monitor the status of all translation jobs on a single page, from either the Contributor interface or the
Clay Tablet Dashboard interface.

To view the status of all translation jobs:
1. To open the Translation Jobs page, do one of the following:
# |n the Contributor interface, select Translation > Job Status from the menu.

# In the Clay Tablet Dashboard interface, under Management, click View All Jobs.

The Translation Jobs page opens. The page is displayed slightly differently, depending on how you open it:

# This page in the Contributor interface:
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Translation Jobs %

Active Jobs:  Showing 1 to 10 of 12 total record(s)
Pages: 1|2 (10 = perpage)

Name scription # Provider Updated ~ Submitte
1 2015-02-19
Created 3 2015-02-19
test2 2nd test Reviewing transia... 1 1998-11-30 Machine Tr 2015-02-19 2015-02-19
26.1 26.1 In translatic 20 Machine Tr. 2015-02-18 2015-02-18
17.2 Created 1 Maching Tr 2015-02-17
10 Machine Tr. 2015-02-13 2015-02-13
5.2 5.2 ] 2015-02-05
28.1.2 28.1.2 6 Machine Tr.. 2015-01-28 2015-01-28
28.1.1 28.1.1 Reviewing transa... B Machine Tr.. 2015-01-28 2015-01-28
27.1.2 27.1.2 In translation 6 Machine Tr. 2015-01-27 2015-01-27

Inactive Jobs:  Showing 4 total record(s) , 0 selected

Select All Unselect ANl Archive Selected

| Status # of Assets Due Date Provider Updated » Submitted
B 1st test 1 Machine Tr._  2015-02-1%  2015-02-1%
B orade Dema First demo job Completed (transl 2 2015-01-30 Freaway 2015-02-18 2015-01-08
B orace second demo job Comp (transl... 31 Freaway 2015-02-18  2015-01-08
& 15t 13.1 Completed (transl... 15 Machine Tr 2015-01-27  2015-01-27

Archived Jobs:  there are 2 archived jobs. Show archived jobs

Loading archived jobs ...

This page in the Clay Tablet Dashboard interface:

Translation Jobs %

Active Jobs:  Showing 1 to 10 of 12 total record(s)

Pages: 1|2 (10 = perpage)

Provider Siteld e Updated ~  Submitted

1 FirstSitell fwadmin 2015-02-19

5 FirstSitell fwadmin 2015-02-19
2nd test 1 1998-11-30 Machine Tra FirstSitell fwadmin 2015-02-19 2015-02-19
26.1 20 Machine Tra... FirstSitell fwadmin 2015-02-18 2015-02-18

1 Machine Tra... FirstSitell fwadmin 2015-02-17
10 Machine Tra... FirstSitall fvadmin 2015-02-13 2015-02-13

5.2 5.2 0 FrstSitell fwadmin 2015-02-05
28.1.2 28.1.2 In transktior 6 Machine Tra.., FirstSitell feadmin 2015-01-28 2015-01-28
28.1.1 Reviewing translaton 8 Machine Tra FirstSitell fwadmin 2015-01-28 2015-01-28
27.1.2 27.1.2 In transiation 6 Machine Tra.. FirstSitell fwadmin 2015-01-27 2015-01-27

Inactive Jobs:  Showing 4 total record(s) , 0 selected

salact All Unsalect All Archive Selected

Description Status # of Assets Due Date Provider Siteld Created Updated »  Submitted

B testi 15t test Completed (tra 1 Machine Tra...  FirstSitell fwadmin 2015-02-19 2015-02-19

[ First demo job Completed (transh 2 2015-01-30 Freeway FirstSitell fwadmin 2015-02-18 2015-01-08

= d job second demo job Completed (tra 31 Freeway FirstSitell fwadmin 2015-02-18 2015-01-08

B 131 1st 13.1 Completed (transla 15 Machine Tra FirstSitell fwadmin 2015-01-27 2015-01-27

Archived Jobs:  there are 2 archived jobs. Show archived jobs

Loading archived jobs ...
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In both versions of this page, the jobs are divided into two lists:

# The Active Jobs list has translation jobs that have not yet been completed. For example, if you have not
yet approved the translation of assets in a job, then the job is incomplete.

# The Inactive Jobs list has translation jobs that have been completed, including the final step, which is
approval of the translation. For example, if you have approved the translation of all the assets in a job,
then the job is complete.

The translation jobs are displayed in reverse chronological order by the date that they were last updated.
¥ To reverse the sort order, click the Updated column heading.

The following information is displayed about each translation job in the lists:

Column Description

Name The name of the translation job.

Description [The description of the translation job.

Status The status of the translation job. For a list and description of all statuses, see "Translation
Statuses" on page 42.

# of Assets [The number of assets in the translation job.

Due Date |[The due date of the translation job, if one was specified, in the following format: YYYY-MM-DD.

Provider [The translation provider for the translation job.

Site ID The OWCS site where the assets in the translation job are located. Displayed only in the Clay
Tablet Dashboard interface.

Created The username of the user who created the translation job. Displayed only in the Clay Tablet
Dashboard interface.

Updated |[The date the translation job was last updated, in the following format: YYYY-MM-DD.

Submitted |The date the translation job was submitted to the translation provider for translation, in the
following format: YYYY-MM-DD.

2. You can perform the following actions on this page:
¥ To view the status of the assets in a translation job, click the link in the Status column.

The row expands, and it displays the number of assets with each status in the job.

: -, - ST .'r g - et R A
Asvgand w1 ' 1w Tee Aachift®@ r - Fistsifell

Maching Tra FirstSitall find
= -.:‘es-be‘_j!l—"ll' ".Idl'b-ld".lu"@ Reviewing LI.&II::‘LIJI'@ Completed (nothing to transkte

N Y W T

¥ To view translation-job details, click the link in the Name column.
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Note: To approve the translation of assets in a job, you must first view the job details. For more
information, see "Approving Translated Assets" on page 52.

F To archive one or more inactive jobs, select the corresponding check boxes in the Inactive Jobs list, and
then click Archive Selected. Available only in the Clay Tablet Dashboard interface.

Note: You can archive active jobs individually in the Job Details page, although it is not recommended. If
you archive an active job, it will no longer be displayed iin the Active Jobs list. Archiving a job also
archives the assets in that job: If you archive content while it is being translated, then the Connector will
not return the completed translation to you. For more information about archiving jobs, see page 54.

F To view any previously archived jobs, click the Show archived jobs link. Available only if there are
previously archived jobs, and available only in the Clay Tablet Dashboard interface.

The Translation Jobs page refreshes, and it displays the Archived Jobs section at the bottom of the page.

e e " e T tem ot pe—a T f e P PP sl

- . Falie™ . e J— et o :
e T e P - Pr—— L Ty - L S e e Ll —

Select Al Unsalact ANl Unarchive Selected

Archived Jobs:  Showing 2 total record(s) , 0 selected Hide archived jobs

Status # of Assets  Due Date Provider Siteld Created Updated ~  Submitted

This ob sent from Tech d t & Freeway FrstSitell fwadmin 2015-01-08 2015-01-06

This is the first job sent from Tech docs. e B Freaway FrstSitell fwadmin 2015-01-06 2015-01-06

The same information is displayed about all the archived jobs. In this section, you can also:
Hide all archived jobs by clicking the Hide archived jobs link.

: Unarchive jobs, by selecting the corresponding check boxes and clicking Unarchive Selected.

6.3 Monitoring Assets in a Single Job

When you send out a job, it is always from the Job Details page. After you send out a job, the job status, which
is displayed in the Status field, changes from Createdto Sending.

To monitor the translation progress of the jobs and the assets in the job:
1. After sending out a job for translation, in the Job Details page, click View Details.

The Job Details page expands.
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Job Details % ack T0 Job It
Job TD: €6505046-afef 46bc-8702-f050bBa05287
Job Name: 28.1.2
Description: 28.1.2
Status: Sent to CT Platform
Created: fwadmin (2015-01-28 15:39:56)
Last updated: 2015-02-19 19:35:24
Submitted by: fiwvadmin (2015-01-28 16:42:14)

Due Date (yyyy-mm-dd):

Translation Provider: Machine Transktion
Assets in this Job: Showing 6 tofal record(s), 0 selected.
B Asset Type:ID & Asset Name Source Locale  Target Locale Status Last Updated Filter
| Product_C: 11140837 FSI AudioCo iaC-D08 . en_Us fr_FR SENT_TO_P... 2015-01-28 16:42:13 Current conditions: none
| Product_C:11140837.. FSI AudioCo AC-008 .. en de_DE SENT_TO_P.. 2015-01-28 16:42:13
| Product_C: 11140837, FSII AudioCo iAC008 .. =n_US 85 ES SENT_TO_P... 2015-01-28 16:42:13
| Product_C: 11140837 . FSIL AudioCo AC-083 . en_US fr_FR SENT_TO_P.. 2015-01-28 16:42:13
| Product_C : 11140837 F5IT AudioCo iAC-083 en_Us de_DE SENT_TO_P 2015-01-28 16:42:13
| Product_C: 11140837 FSI AudioCo C-083 . en_Us a5 ES SENT_TO_P.. 2015-01-28 16:42:13

The Status is Sent to CT Platform. Intheasset list, the assets have SENDING TO PLATFORM status.

2. Click the Refresh icon to refresh the page and watch the statuses change.

The Status field displays the job status.

In the asset list, the Status column displays the asset status.

For a list and description of all job and asset statuses, see "Translation Statuses" on page 42.

3. Optional Ifthe asset status is Review Translation or Completed, click the corresponding link in the
Status column in the asset list.

The Translation request detail window opens.
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Translation request detail

Source Asset: FsllAbout (Page : 1118867611428)
Target Asset: FSllAbout{"Page : 1351276304403")
Source Locale: en_LS

Target Locale: de_DE

Status: COMPLETED

CT Support information

Job Id: 3326653b-958d-42c5-b4de-fecocn38585h
Asset Id: e1060518-b1bb-4229-87c1-cf1f9dd42d4c
Asset Task Id: Daccf36c-6e32-4dff-9465-0322054 702af
Job Provider Ref :

Asset Provider Ref : 21050518-b1bb=4229-87C1-F19dd4 204 ¢

f:-".'}t‘

This window displays the following information about the translated asset, which is useful for
troubleshooting:

Field Description

Source |The name of the source asset, which was specified when the asset was created, and OWCS's

Asset identifier for this asset.

Target [The name of the target (translated) asset, which is the same as the name of the source asset, and

Asset OWCS's identifier for this asset.

Source |Thelocale of the language of the source asset, which was sent out for translation.

Locale

Target |[Thelocale of the language of the target asset, which is the translated asset.

Locale

Status |The status of the asset. For a list and description of these statuses, see "Translation Statuses" on

page 42.

Job ID [The Connector's unique identifier for this job.

Asset ID [The Connector's unique identifier for this asset.
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Field Description

Asset The Connector's unique identifier for this asset task. Asset tasks are either assets (source content

Task ID |[for translation) or target-specific translation tasks for translating a particular content item (asset).
The task of translating a particular asset (content item) into a single language is a single asset task.
Therefore suppose a content item will be translated into both French and German. The asset is
the content item in the source language. There are three asset tasks: the original content item;
the translation of the content item into French; and the translation of the content item into
German.

Job The translation provider's reference for this job, if it is available.

Provider

Ref.

Asset The translation provider's reference for this asset, if it is available.

Provider

Ref.

For a detailed description of the other fields and columns in the Job Details page, see "Modifying a Job before
Sending It Out for Translation" on page 34.

6.4 Checking an Asset's Translation Status

When an asset is open in OWCS, you can check its translation status. This means you can see the status of the
asset in all the relevant locales.

To check an asset's translation status:

1. Inthe Site Tree or the Content Tree, double-click an asset to open it.

2. Select Translation > Asset Translation Status from the menu.

The Translation Status page opens.
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6.4 Checking an Asset's Translation Status

Translation Status: FSITArtides %

This screen displays the status of all transiation reguests from or to the curent asset.

Waiting approval: Approve Selected

a Job Mame Job Status Job Submitted Provider s e Target Updated
[ Reviewing transktion 2015-01-27 Machine Transition es_ES de_Di 2015-01-27 Reviewing transiation

] Job Name Job Status Job Submitted Provider Target Updated Status

26.1 Created es_ES hu_HU 2015-02-09 Pending
26.1 Created es_ES en_US 2015-02-09 Panding

H JobName Job Status Job Submitted Provider Source Target Updated Status

Completed (transiztion approved)  2015-01-27 Machine Transition en LS es ES 2015-01-27 Completed (transiation approved)

This page displays information about all translation requests relevant to this asset. It is organized into the
following sections:

Waiting for approval: Displays assets that were received back from translation, but which have not yet
been approved. These assets have Reviewing translation status.

Active: Displays assets that have not yet been sent out for translation. These assets have Reviewing
translation status.

Inactive: Displays assets that were received back from translation, and which were already approved.
These assets have Completed (translation approved) status.
If there are no translation requests relevant to a section, then a message to that effect is displayed instead.

This page displays the following information about each asset:

Column Description

Job Name The name of this translation job.

Job Status The status of this job. For a list and description of job statuses, see "Translation Statuses"
on page 42.

Job Submitted [ The date the job was submitted, in the following format: YYYY-MM-DD. Not relevant for
active jobs, which have not yet been submitted for translation.

Provider The name of the translation provider. May not be relevant for active jobs, which have not
yet been submitted for translation.

Source The locale of the source language. For an inactive job, you can click the link to view the
source asset.

Target The locale of the target language. For a job waiting for approval or for an inactive job, you
can click the link to view the target asset.
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Column Description

Updated The date the job was last updated, in the following format: YYYY-MM-DD.

Status The status of assets in this job. For a list and description of asset statuses, see "Translation
Statuses" on page 42.

3. Optional. To view more information about the job, including the list of assets in the job, click the link in the
Job Name column. The Job Details page opens, as described in "Modifying a Job before Sending It Out
for Translation" on page 34.

4. Optional. To approve translated jobs, select the corresponding check boxes in the Waiting for approval
section, and click Approve Selected. The status of the selected jobs changes to Completed

(translation approved).
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7 Post-Translation Tasks
After assets return from translation, you can complete the following tasks:

B "Approving Translated Assets" on page 52.
This task is required to change the status of the job to Completed (translation approved), and the
status of the translated assets to Completed.

® "Archiving Jobs" on page 54.

This task is optional, but it is recommended. Typically, you archive a completed job so that it will not be
displayed anymore in the Inactive Jobs section of the Translation Jobs page. You can archive jobs both from
the Contributor interface and the Clay Tablet Dashboard interface.

Note: You cannot delete a completed job.

B "Viewing Translated Assets" on page 56.

This task is optional. You can see a list of all the translated versions of this asset.

7.1 Approving Translated Assets
After a job returns from translation, it has the following status: Reviewing Translation. Thetranslated
assets within that job have the following status: REVIEW TRANSLATION.

You must approve the translations before they return to OWCS, so that they will be ready for publishing to a
website.

Note: Approving translated assets is not related to the CT: Approve TranslationstepintheCT:
Approval for Content workflow process.

You can approve translated assets from either the Contributor interface or the Clay Tablet Dashboard interface:
B Inthe Contributor interface, you can click links to see the source and target versions.

B |n the Clay Tablet Dashboard interface, you cannot see the source and target versions.

To approve translated assets:
1. Do one of the following:
# In the Contributor interface, select Translation > Job Status from the menu.

i In the Clay Tablet Dashboard interface, under Management, click View All Jobs.

The Translation Jobs page opens. For a detailed description of this page, see "Monitoring All Translation
Jobs" on page 43.

2. Toview a list of assets in the translated job, click the link in the Name column for the job.

The Job Details page opens. This page displays differently, depending on whether you open it from the
Contributor interface or from the Clay Tablet Dashboard interface.
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7.1 Approving Translated Assets

Important: If you open this page from the Clay Tablet Dashboard interface, then there are no links in the

Source Locale or the Target Locale column.

3. Optional. Review the translated asset. Available only if you are viewing this page from the Contributor

interface.

a. IntheJob Details page, click the corresponding link in the Target Locale column in the asset list at the

bottom of the page.
The translated asset opens in a new tab.

b. Review the translation.

c. When you are done, click the Translation Jobs tab to return to the Job Details page.

4. Click the link for the job, to reopen the Job Details page.

Job Details +#
Job ID: 7d02d2b7-2616-4239-bab6-91 dd4d6e58bf
Job Name: 131
Description: 1st 13.1
Status: Reviewing transiation
Created: fwadmin (2015-01-13 19:49:37)
Last updated: 2015-02-19 19:35:24
Submitted by: fwadmin (2015-01-27 21:17:20)

Due Date (yyyy-mm-dd):

Translation Provider: Machine Transiation

Assats in this Job: Showing 11 te 15 of 15 totl record(s), 0 selected.

Pages: 112 (10 = perpage)

W Asset Type : ID &

Asset Name

FsIProducts

Source Locale  Target Locale

| Page : 1124747609912

| Page : 1124747609912  FSIProducts € 5 e_DE

| Page : 1124747509916  FSIIShoppingCart

Page : 1124747600016  FSIShoppingCart & S es ES

| Page: 1124747609916  FSlIShoppingCart en_Us

Status

REVIEW_TR...
REVIEW_TR. .
REVIEW_TR..

REVIEW_TR

REVIEW_TR...

Select Al Unselect All | Agprove Selected -

Last Updated

2015-01-27 21:20:28
2015-01-27 21:20:33
2015-01-27 21:20:30
2015-01-27 21:20:26

20015-01-27 21:20:33

Current conditions: none

Asset Name +

Target Language +

m

Update Date

5. Inthe asset list at the bottom of the page, select the check boxes for the assets you want to approve.

6. Click Approve Selected.

A message box opens, confirming your approval.
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7. Click OK to proceed.

The status of each approved asset changes to COMPLETED.

8. After you approve all assets in a job, click the Refresh icon at the top of the page.

The job's status changes to Completed (translation approved).

7.2 Archiving Jobs
You archive a translation job so that it will no longer be displayed in the Connector interfaces, specifically, the
Clay Tablet Dashboard interface, and the Contributor interface.

Typically, you archive a translation job after all its assets have been translated and approved, when it is inactive,
and it has the Completed (translation approved) status. However, in the Clay Tablet Dashboard
interface, you can also archive a job when it has other statuses.

You can archive jobs as follows:

B |nthe Contributor interface, you can archive individual inactive jobs (with Completed (translation
approved) status) by clicking the Archive Job button in the Job Details page.

Job Details +#
Job 1D: 7d02d4b7-2616-4239-bab6-91 dd4d69590f
Job Hame: 13.1
Description 1st13.1
Status Completed (transktion an:nrc-vec})
Created: fwadmin (2015-01-13 19:409:37)

s S L S N

. o z_-z—_ - _.-"."‘__ . .--'I Tt A T cerm e " oo ST e T T v el
7T page : 1118867611408 Fhedrticles “En. o es ERT e fCDHPLE'%;\, .
Assat Type (e
Page : 1118867611428 FSIlAbout en_Lus es_ES COMPLETED S
[Tl Page: 1118867611428 FSTIAbout en_| fr_FR COMPLETED
Target Language +
[71 Page: 1118867611428 FSIlAbout en_Us de_DE COMPLETED
Update Date +
[Tl Page : 1123788998839 FSIlLogin 8s_| COMPLETED
[7] Page: 1123788008830 FSIILogin en_Us fr_FR COMPLETED
Page : 1123788998839 FSILogin en_Lus de_DE COMPLETED
] Page : 1124747609912 FSTIProducts en_ T_FR OMPLETED
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This button is displayed only if the job status is Completed (translation approved), and ifthe status
of all the assets in the job is Completed.

B |n the Clay Tablet Dashboard interface:

You can archive multiple inactive jobs from the Inactive Jobs section of the Translation Jobs page.

Translation Jobs %

Machine Tr 2015-01-27 2015-01-27

Due Date

# of Assets Provider Updated » Submitted

1st test Machine Tr.

2015-02-19  2015-02-19

racke Deme First demao job 2015-01-30 Freeway 2015-402-18 2015-01-08

ond job second demo job Freaway 2015-02-18  2015-01-08

s 1st 13.1 Machine Tr 2015401-27 2015-01-27
Archived Jobs: there are 2 archived jobs. Show archived jobs

Loading archived jobs ...

For a detailed description of this page, see "Monitoring All Translation Jobs" on page 43.

You can archive individual active or inactive jobs with the In translation, Reviewing
translation, or Completed status, by clicking the Archive Job button in the Job Details page.

B Asset Type: 1D o
[ Page : 1128444506316

[ Page : 1128444506316

Due Date (yyyy-mm-dd):

Translation Provider:

Assets in this Job:

Job Details ## Back to job Ist
Site: FirstSitell
Job ID: 22555520-bal 7-4adc-a64df-5fdbd32e00af
Job Name: 27.1.2
Description: 2712
Gtatus: Reviewing '."i'\Sla:OID
Created: fwadmin (2015-01-27 14:57:43)
Last updated: 2015-02-19 19:35:24
Submitted by: Fwadmin (2015-01-27 20:29:12)
PO Number:

Machine Translation

Total2  Rewewing transiation 2

Showing 2 total record(s), 0 selected.

Asset Name Source Locale Target Locale

en_us zh_CN

FSIISearchResuls

FslSearchResuls an_Us hu_HU

Select All

Last Updated Filter
2015-01-27 20:32:27

Status

REVIEW_TRANS.
REVIEW_TRANS...

Creator

fwadmin Filter only apples when there are more

fwadmin 2015-01-27 20:31:57 than 10 assets.
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Note: The Archive Jobs button is not displayed when a job has the Created status. However, you can
delete a job with this status by clicking the Delete Job button.

Note: You can unarchive an archived job by clicking the Unarchive Job button when viewing the job in
the Job Details page.

Warning: Archiving active jobs is not recommended. If you archive an active job, it will no longer be
displayed in the Active Jobs list. Archiving a job also archives the assets in that job: If you archive content
while it is being translated, then the Connector will not return the completed translation to you.

The following table summarizes job statuses and corresponding job activity and archiving information:

Active/Inactive

Job Status Archiving Information
Jobs
Created active cannot be archived
Sending active can be archived only from the Clay Tablet
Sent to CT Platform active Dashboard interface, individually, from the Job
: - Details page
In translation active
Reviewing Translation active
Completed (translation approved) inactive can be archived in any of the following ways:

Note: The job has this status only when

from the Clay Tablet Dashboard interface, from
all its assets have COMPLETED status.

the Translation Jobs page

from the Clay Tablet Dashboard interface,
individually, from the Job Details page

from the Contributor interface, individually,
from the Job Details page

7.3 Viewing Translated Assets

When an asset is open in OWCS, you can view its translated assets. This means you can see a list of all the
translated versions of this asset.

To view the translations of an asset:
1. Inthe Site Tree or the Content Tree, double-click an asset to open it.
2. Select Translation > View Translations from the menu.

The Translation for page opens.
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Translation for: FSI1Artices %

Type Id Locale Asset Name

Pagea 1421358949327 hu_HU Transiztion of (hu_HU) FSIlArtides_42703..
Page 1351276305527 e5_ES FSITArticles

Page 1351276304149 fr_FR. FSITArticles

Page 1421358950159 de_DE ‘

It displays the following information about all the translated versions of this asset:

Column Description

Type The type of asset.

ID OWOCS's unique identifier for the asset.

Locale The locale of this translation of the asset.

Asset Name The name of the asset, which was specified when the asset was created.

3. Optional. In the Asset Name column, you can click the link to open the Translation Status page for this
asset, where you can view the status of the asset in all the relevant locales. For details, see "Checking an
Asset's Translation Status" on page 49.
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8 Using Workflow to Manage the Translation Process

Most websites are produced by a team of people in which different individuals assemble content, edit and
review it, and decide what goes where and when to update the pages. Work flows from one person to the next
in a predictable way, and that process in OWCS is called workflow. In OWCS, assets can be assigned to a
workflow. This transfers permissions for these assets to a particular user, so that these assets are displayed in
the user's Assignments list on the Home tab of the dashboard of the Contributor interface.

If properly configured, you can usethe CT: Approval for Content workflow with the Connector to
manage your translations. To use the workflow with the Connector, you put assets in the workflow in the
Contributor interface. Using the workflow with the Connector has the following advantages:

B When assets come back from translation, they are in a new workflow state. Your company may have
configured OWCS to send out email notifications when assets change state. This is helpful to the people who
review translated assets before publication.

B You may receive email notifications when an asset is translated or assigned to you.

B Your company may have extended and integrated the final step of the CT: Approval for Content
workflow with other workflows. For example, this workflow may be configured so that the asset is assigned
to an additional person for review and approval before publication, for example, a legal review.

B You may be able to assign due dates to assets.

B You may be able to delegate your assignments to other people.

What is the Connector's support for workflow?

When the CT: Approval for Content workflow process is properly configured in OWCS, you can select it
when you collect assets for translation.

If you select this workflow:

B When you send out assets for translation, you specify the workflow process, and the target OWCS asset is
inserted into the workflow in the CT: Pending Translation state.

B When the translated asset returns from translation, the OWCS asset automatically advances to the CT:
Translated, Pending Approval state.

B When you resend the asset for translation, it reverts to the CT: Pending Translation state.

TheCT: Approval for Content workflow has the following states and steps:

Workflow State Description

CT: Pending Translation An asset is in this state when you add it to the workflow process, before it is
translated.

CT: Translated, Pending An asset is in this state after it is translated, and before the translation is

Approval approved.
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7.3 Viewing Translated Assets

The order in which the assets move between states is defined in the workflow process by the following four
steps. Astep is the action of moving the asset from one state to the next.

Workflow .
Description
Step
CT:Send |This step moves assets into the workflow in the CT: Pending Translation state, where they
for have not been translated.
Translation
CT:Send |This step moves assets from the CT: Pending Translation state, where they have not been
for translated, into the CT: Translated, Pending Approval state, where the assets have been
Approval |translated, but they have not yet been reviewed.
CT: This step moves assets from the CT: Translated, Pending Approval state, where they
Approve |have not been translated but not yet reviewed, out of the workflow. If your company has an
Translation | existing workflow, instead of moving assets out of the translation workflow, you can add custom
steps to include that workflow. For example, you can add another step to the workflow to require
legal approval of content.
Note: This workflow step is not related to approving translations in the Contributor interface.
CT: Resend | This step sends assets that have already been translated back to translation. This step ois useful if
for the translation is not satisfactory or if many changes are required.
Translation

In order for the workflow process to work as described above, it must be configured. For detailed configuration
instructions, refer to the Clay Tablet Connector for Oracle WebCenter Sites Installation and Configuration

Guide.

How to use workflow with the Connector

When the workflow is integrated with the Connector, you perform the following major tasks to manage your

translations:

Note: The instructions below are correct for either a single asset or multiple assets.

1. When you collect assets for translation, you assign them to the "Assigning Collected Assets to a Translation
Workflow" on page 60.

2. Optional. You can view the workflow status of an asset anytime after you add the asset to the workflow.

For information on viewing the status of a single asset, see page 60.

For information on viewing the status of multiple assets, see page 61.

3. "Adding Assets to Translation Jobs" on page 28.

4. You send out the job containing the assets for translation, as described in "Sending Out Jobs for
Translation" on page 40.
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5. After the assets return from translation, you can review them and move them out of the workflow, or to a
custom state of the workflow that your company has configured. For details, see "Reviewing Translated
Content" on page 62.

8.1 Assigning Collected Assets to a Translation Workflow

When you collect assets for translation, you can assign them to the CT: Approval for Content workflow
process.

To add one or more collected assets to the translation workflow process:

1. Collect one or more assets for translation, as described in "Collecting One Asset for Translation" on page 14
or "Collecting Multiple Assets for Translation" on page 20.

2. Inthe Select Target Workflow dropdown list, select the CT: Approval for Content workflow.

e d
- ! . - - :
A ety rw et ——— e TS e —

(Select Target Workflow: ) Do NotAddto Workflow |
Do Mot Add to W orkfiow
F3li Approval for Content
F3ll: Approval for Products
FSIl: Approval for Arwork
Sand with Dependeancies: FSl: Approval for Fromotions
F5il: Approval for Structure

k! = aell

GT:ApEmanmcnm )

Add To Job/Queue:

—

This assigns the assets to the workflow.
3. Continue collecting the assets to send for translation, as described in the relevant sections of this guide.

Important: After you assigns assets to the CT: Approval for Content workflow, you must still add
them to a new or an existing job, and then send them out for translation from the Job Details page. As an
intermediate step, you can add assets to the Translation Queue before adding them to a job.

8.2 Viewing the Workflow Status of One Asset

After you assign an asset to the CT: Approval for Content workflow, you can select View > Status to see
its workflow status.

Note: This is standard OWCS functionality.
To do this:

1. Ensurethat the assetis open in OWCS in the active tab.
2. Select View > Status from the menu.

The Content page for the asset opens.
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3. Scrolldown to the Workflow process field.

et Pl R . -~ . .. BT o Y
ol R S T = o . N EER e AT T LI -,
¥ P = - L s o e = =, s .
w -, — L S T W

Workflow commands: <Select Workflow Action>

Workflow process: @: Approval for Content - CT: Pending Tlanslatinr:)

Workflow state: Assigned to  Assigned by Assigned date Action to Take Step Chosen  Task Status

fwadmin fwadrmin 3/20/15 11:14 AM  Assignment information not available - active

Workflow history: Chick hara

A N B IO amr it

This field displays both the name of the workflow process, CT: Approval for Content, and the
workflow state, CT: Pending Translation.

The workflow state in the screen capture above indicates that the asset has not yet been sent out for
translation.

8.3 Viewing the Workflow Status of Multiple Assets

After you assign assets to the CT: Approval for Content workflow, they are displayed in your
Assignments list on the Home tab of the dashboard of the Contributor interface.

Note: This is standard OWCS functionality.

The following screen capture displays assets that were sent to translation, so the Action to Take is to wait for
the assets to return from translation.

L] Assignments (7) QY

Asset lame & Action to Take Assigned by Due (Days)

vai Tor Ly labkal 1o ranskbs Twadmin
Clay Tablet 1o iranskste T admin

blet to transkste Fov mdmin

Make sure the transiations of this pa fuwadmin
Home (de Ensure thal this German transial fiw adrmin
Home (=5 Ensure that this Spansh translation Few mdmin

Rome (17 EnBure

thal this French transiation o Twadmin
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8.4 Reviewing Translated Content

When an asset returns from translation and is ready for you to review, it is displayed in your Assignments list
on the Home tab of the dashboard of the Contributor interface:

L] Assignments (7) “+ 9

Asset Name & Action to Take Aszsigned by Due (Days)

FSIFrmaTakeStep HEVEW [ransiation T admin
FElFrmsTakeSiep Review tranzlatio T admin

F SiFrms Take Siep Review translation Fow admin

FSiHome ake sure the transiations of this pa T admin
Hame (de) Engufe Ihal this Garman iranslalion T adimin
Home: (es Ensure that this Spanssh translation T admin
Home (T Ensure that this French transiation o T admin

Note: Depending on the CT: Approval for Content workflow is configured in your company, you may
also receive an email notification.

To review translated content:

1. Inyour Assignments list on the Home tab of the dashboard of the Contributor interface, click the Review
translation link.

The Content page for the asset opens.
Content: FSITFirmsTakeStepTowardCompatibleGadgets

Name: FSIIFrms TakeStep TowardCompatibleGadgets

Description: Entreprises prennent étape vers gadgets compatibles

Status: Edited

Created: Thursday, January 8, 2015 10:58:09 AM EST by fwadmin

Modified:  Friday, March 20, 2015 10:58:56 AM EDT by fwadmin

Workflow commands: <Select Workflow Action> =

Gm‘kﬂuw process:  CT: Approval for Content - CT: Translated, Pending ﬁ.l:l::urcm)

Workflow state: Assigned to Assigned by Assigned date Action to Take Step Chosen  Task Status

LW R e Ny ST S ke SR N

Clay Tablet Connector for Oracle WebCenter Sites User Guide Page 62
Version 1.0 April 21, 2015



8 Using Workflow to Manage the Translation Process 8.4 Reviewing Translated Content

The Workflow process field displays both the name of the workflow process, CT: Approval for
Content, and the workflow state, CT: Translated, Pending Approval.

2. To proceed to the next step and move the asset through the workflow, in the Workflow commands
dropdown list, select Finish My Assignment.

Note: For descriptions of the other options, refer to the appropriate version of the OWCS documentation at
http://www.oracle.com/technetwork/middleware/webcenter/sites/documentation/index.html.

Content: FSIIFirmsTakeStepTowardCompatibleGadgets

Hame: FSIFirmsTakeStep TowardCompatibleGadgets

Description: Entreprises prennent étape vers gadgets compatibles

Status: Edited

Created: Thursday, January &, 2015 10:58:09 AM E5T by fwadmin

Modified: Friday, March 20, 2015 10:58:56 AM EDT by fwadmn

Workflow commands: <Select Workflow Action> | =
<Select Workflow Action>

Workflow process:

ranslated, Pending Approval

Show Paricipants

Workflow state:

Action to Take Task Status

Assigned date

3/20/15 10:58 AM Eevew transiztion

e ———— Step Chosen
Remove from Warkflow -

SetAszsignment Deadling

M\‘

The Finish My Assignment for Content page opens.
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8.4 Reviewing Translated Content

Content Name;

Description:

Workflow Process:

Assigned User Role:

Finish My Assignment for Content: FSIIFirmsTakeStepTowardCompatibleGadgets

FSIIFirms TakeStep TowardCompatiblkeGadgets

Entreprises prennent etape vers gadgets compatibles

CT: Approval for Content - CT: Transkted, Pending Approval

I . -
(Unknown)

*Choose Step -> State:

CT: Approve Transbtion -= (nul state)

CT: Resend for Translation -> CT: Pending Transkation

Action Taken:

Action to Take:

Cancel Finish My Assignment

3. Do one of the following:

If you approve the translation, click CT: Approve Translation -> (null state) to end the workflow.

Note: If your workflow has been configured for additional workflow steps before publishing, for example,
a legal review, then after the arrow, then the name of the custom step is displayed after the arrow,

instead of (null state).

If you do not approve the translation, and you want to send it back to translation, click CT: Resend for
Translation -> CT: Pending Translation. This changes the state of the asset back to CT: Pending

Translation.
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b

Optional. In the Action Taken field, enter a short description of the work you completed on the asset.
5. Optional. In the Action to Take field, enter brief instructions for the person receiving the assignment.

6. Click Finish My Assignment.
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9 Administrative Tasks

This section lists and describes the administrative tasks you can perform in the Clay Tablet Dashboard interface.
Some of these tasks are very similar to tasks performed in the Contributor interface. In those cases, there are
links to the relevant sections elsewhere in the guide, where there are descriptions of the differences between
both interfaces.

You can perform the following administrative tasks in the Clay Tablet Dashboard interface:

viewing the status of translation jobs and assets

Under Management, click View All Jobs to open the Translation Jobs page. For a detailed description of this
page and the related Job Details page, see "Monitoring All Translation Jobs" on page 43 and "Monitoring
Assets in a Single Job" on page 46.

viewing the assets in the Translation Queue and adding them to jobs

Under Management, click View All Queues to open the Translation Queue. For a detailed description of the
qgueue, see "Adding Assets in the Translation Queue to Jobs" on page 28.

approving translations

Under Management, click View All Jobs to open the Translation Jobs page. Then click a job in the Name
column to open the Job Details page. For detailed instructions, see "Approving Translated Assets" on page
52.

checking the Clay Tablet Platform for messages

Under Utilities, click Check Messages Now to open the Check Messages page. For a detailed description,
see "Checking the Platform for Messages" on page 67.

updating the Clay Tablet Platform with translated files, if the translation provider could not submit them
back to you via the Platform and the Connector

Under Utilities, click Submit Translated Files to open the Submit Translated Files page. For a detailed
description, see "Checking the Platform for Messages" on page 67.

Important: The following functionality that is available in the Clay Tablet Dashboard interface is described in the
Clay Tablet Connector for Oracle WebCenter Sites Installation and Configuration Guide:

Configuration
System Configuration
Site Configuration
Translation Providers
PO Numbers Configuration

Locale Tools
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9 Administrative Tasks 9.1 Checking the Platform for Messages

Locales and Locale Mapping

#  Assign Locales to Assets

9.1 Checking the Platform for Messages

You can check the Clay Tablet Platform for messages about outstanding translation jobs.

To use this utility:
1. Inthe Clay Tablet Dashboard interface, under Utilities, click Check Messages Now.

The Checked Messages page opens.
Checked Messages

The Clay Tablet platform was checked successtuly at 2015-02-19 19:56:51.

= Massages processed successfuly: 0

# [Messages processed with emor: 0

# Translation files processed successfully: 0
# Translation files processed with error: 0
& Translation jobs updated: 0

= Translation requests updated: 0

# Target asset updated: 0

# Target asset atmbutes updated: 0

View the sites.log fie for more detai of the processing resuls,

This page displays information about messages, files, jobs, and assets currently processed by the Platform. If
any of these are stuck on the Platform, they will be displayed on this page.

For details, view the sites. logfile.

2. To update the results, click Check again at the bottom of the page.

9.2 Submitting Translated Files

Suppose that the translation provider cannot return the translated files to you via the Clay Tablet Platform and
the Connector. For example, this might happen if there is a connectivity issue between the provider and the
Platform. In this scenario, the translation provider can send you the translated files outside of OWCS, for
example by email.

Even though you have received the translated files, it is stillimportant to add these files to the Clay Tablet
system, so that the system will be up to date with the translated files. This means that in the future, you will be
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9 Administrative Tasks 9.2 Submitting Translated Files

able to use all the Clay Tablet features effectively, such as requesting translation updates, instead of translating
all the previously translated files. This substantially reduces translation time, cost, and effort.

In this scenario, you use the Submit Translated Files utility to add translated files to the Clay Tablet system.

To use this utility:
1. Inthe Clay Tablet Dashboard interface, under Utilities, click Submit Translated Files.

The Submit Translated Files page opens.

Submit Translated Files

Pleass selact 3 translate file or 3 ZIP file that contains transkated filss to update the target assats,

Transiated file(s): | Browse_ | Mo file selected

2. Click Browse, and in the browser dialog box that opens, browse to the translated file. This file is either:
i asingle translated file in XML format
# asingle zipped file that contains multiple translated files in XML format

3. Select the file to upload, and close the dialog box. For example, in Firefox, click Open.

4. Click Submit.

The message Uploading. . . is displayed.
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